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All-Ireland Practice and Quality Development Database Guide

Preface

This guide has been produced to help you prepare details of practice and quality
developments that you are, or have been involved in, to share with other colleagues
through the medium of the All-Ireland Practice and Quality Development Database.

The database is made up of a number of sections or fields. Some of these fields have
menus linked to them that you are asked to select from. Others are blank to allow you to
type in the specific information that you want to share.

This guide contains instructions to help you through the process of putting details about
your practice and quality development initiatives on the database.

You will find guidance on how to access the database, how to register as a contributor, how
to add a project, how to update a project already on the database, how to search the
database and who to contact if you need help.

NIPEC and the NCNM are committed to sharing good practice and we look forward to
receiving your projects.
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Background

NIPEC designed and developed the on-line database, and in collaboration with the National
Council for Nursing and Midwifery (NCNM), ROI, have modified it as an All-Ireland resource,
to raise awareness and promote the sharing of good practice to enhance health and social
care delivery throughout the island of Ireland.

The Development of Practice database provides a focal point for gathering and disseminating
good practice, recognising innovation and personal achievement, and raising awareness of
practice initiatives throughout Ireland. It is designed to provide information and encourage
access to examples of good practice within the nursing and midwifery professions. This
should avoid unnecessary duplication of effort and enhance networking opportunities.

NIPEC and NCNM will act as host agents and will be responsible for the ongoing
management and maintenance of the database. We will not judge the standard of any
individual submission nor accept any legal liability or responsibility for the content.




Using the Database

How to Access the Database

Republic of Ireland Users
You can access the database via the NCNM website www.ncnm.ie and click on the link to the
Development of Practice Database.

Northern Ireland Users
You can access the database via the NIPEC website www.nipec.n-i.nhs.uk/database

This will bring you to the homepage of the database and the following menu options:

® Register ® Add Project e Update Project e Search Directory e Guidance Notes

All Ireland Practice & Quality
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How to Register

Before you place your project on the database you need to register.
To do this, click on Register from the main menu and complete your name and contact
details as requested.

Click Register at the end and the system will issue you with a Username and PIN.

| First Name AN

Sumame Dther
Your M#hs I
Address
PosiCode #T12 345
Tel. Number TR
E-mall Address youremadid H‘ldm boom
Crgurionion (Your Orgamsanor

Keep your Username and PIN safe as you will need them when you want to enter a project
or update a project already on the database.

Registration
Information

Nama A ome
UsarName| A0meriaz
PIN 742

Piesss make & nole of thes usermame and PIN wiach wil sA0Ww you 10 Bod your prosect
milcrmation o e deecindy and ¢4 & § changms faee (o B mage




Using the Database

How to Add a Project

When you want to place a project on the database, select Add Project from the main menu.
Login - Add Project

User Name aomeooz
Password (a4

Magn!

1. First enter the Username and PIN that you were given when you registered. If you do not
remember what they were please contact:
Republic of Ireland Users
NCNM by email: reception@ncnm.ie or telephone: +353 (1) 882 5300
or for Northern Ireland users
NIPEC IT Department by e-mail: mark.jamison@nipec.n-i.nhs.uk
or telephone: +44 (0) 28 9023 8152.

2. Enter your project details
according to the information
requested (see diagram below).

Promct Sufsmission

e R Ll . b e R R

Pongect T =i
Guidelines for completion are -.._":-'t - n
available to read on-screen or to e

print (see Guidance section for m i
more information). e Adamat =

*Powt Code® wic =

Tl Mhamber™ e
T Ml e
“E-ru Addrend
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3. A number of fields are supported by menus. Select the most appropriate response
from the menu to represent your project.
There are also a number of free text fields to be completed.

Category of Project

Select the most appropriate category for the project from the menu provided.

“Category of Project*! ‘o 5

* . gl Audit
Subject Areas e

Care Pathways
Cost Improvement
Literature Review

Practice Development

Quality Improvement
*Keywords®  pesearch

Service Improvement

Value For Money

Subject Areas

Select up to three categories that best reflect the subject area of your project.

*Subject Areas*
Mugmitery +#)
Mareal Heaith 1)
Cancer Care *H




Using the Database

Keywords
Select up to five keywords from the menu that would help retrieve your project during
a search.
*Keywords*

Aroadent snd Demergeaty m

Actien Revearth m

Asute Care [}

Acutn Traue Wl

Asgieniant He etk [T}

"Background 10 Project. - Why,  Accders and fmrgency

did you do this Project?|  \ee cus

Aguite Tricama

"Methods - What activities did = ..
you undertake to Inform your — senasiour
project?*

The next five sections are asking for specific information about your project. You can either
type in this information directly or copy it from a Word document.

Background to Project

Describe why you did this project (100 words).

“Background lo Project. - Why
dﬁpudnmwnjncr?‘
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Methods

Describe/list the activities you undertook to inform your project (200 words).

“Methods - What activities did
you undertake 1o inform your
project?”

Main Findings

Report the results from you project (200 words).

Main Findings - What were the
resulls you found?

Key Recommendations

Describe what needs to happen now to realise the improvement (100 words).

Recommendations - Whal
neads 1o happen now?




Using the Database

Learning Outcomes

Describe the learning outcomes that resulted from this project (100 words).

Actions - What are you going
10 do 1o improve pracice?

Please note — in the interests of ‘Data Protection’ do not include the names of colleagues in
your report. It is best if you use only the job titles of individuals you would like to refer to.

Team Membership

Enter the Name, Occupation Group and Organisation of up to 8 Project Team members.
Select the Occupation Group from the menu available.

Team Membership - Who else worked on this project?

MName Occupation Group Organisation
e '
Cart I
G I
[
= R— |
s ApCompare :
[STEEISS—E S
Funting tnformaton ez
Graning Body. | L=, f
M 1 Eﬂm
Granting Body : [em—— I
Amaunt. e ]
Graning Body, | M I
Amounl | o
GG BOM ™| e s tomats e |
m T Terkssst
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Funding Information

Enter details of any funding body and approximate value of any funding received.

Funding Information|

Granting Body
Amount

Academic Study

If your project was completed as part of a course of study, select the qualification awarded
on successful completion from the menu available.

Certrficate - recordable at MMC (NI Dnly)
Degree (heading 10 registration)

Degres iPost Crad)

Diplorra tigher -
Digtorma (seading to registrathon) ;
Diplerma (Poat Crad) —
Diplgrra ifout Regstration)

Digloma | Degree (Specialint Nurse)

Masters

&4

4. When all fields are completed click Submit.

Submit Submit to Development of Practice Database

5. A confirmation message will be displayed on-screen Thank you for your

to confirm that the project has been submitted. contribution to the
Devetopmant of
Practice Dalabase.
When It has been
rennewed and
approved you will be
notified by e-mall.




Quality Assurance Procedures

Your project will now be forwarded to NCNM (ROI Projects) or NIPEC (N.I. Projects) for Quality
Assurance. Our Quality Assurance procedures focus only on Data Protection and Data
Integrity issues. For example, for Data Protection we will check that you have not used the
names of colleagues in your project; for Data Integrity we will check that all the fields are
completed accurately and for typing errors that may prevent your project being retrieved
during a search. There will be no judgements made on the academic standard of the projects.

When the Quality Assurance procedures are completed your project will be loaded onto the
database and a message will be sent to the e-mail address that you registered with to
confirm that.

Please note — projects are not accessible until they have been quality assured and loaded
onto the database.

10
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How to Update a Project

The Database will accept projects that are still in progress. We would ask, therefore, that
when work in progress has been submitted, that the Project Lead updates the database when
necessary. Please follow the instructions below.

1. Select Update Project from the main menu.

2. You will be asked for your Username and PIN.

Select Project For Update
Project tes Fsen

"Bamet Toe Uipidare |

3. All projects linked to your Username will be listed. Then select the project you wish to
update. When all relevant fields are updated, click Select for Update.

4. The revised project will be forwarded to NIPEC or NCNM to be quality assured as
described on the previous page.

Progect TS e e
Start Dalg, 1=
Espectsd End Date i1 5o

LT —.
Job Tt = v
Work Addrasg o= sase
Pt Codl weyy
Tol Mumbed et
Fan w_ it
[STLTTIET. T —
Orgarasaton e »
Cotsgorycl Projocd, &= W

Please note — projects are not accessible until they have been quality assured and loaded
onto the database again.
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How to Search the Database

You can search the database by a number of methods including an open keyword search.
This will search the titles and project summaries for matches with your choice of keyword.

By Category

If you wish to search by category, select the appropriate category from the menu and click
Search Directory.

or Category
or Subject Are

Audit b

Benchmarking _—3
Care Pathways 3

Caost Improvemant L—E

and Coun Literature Review

Other
Practice Development

By Subject Area

If you wish to search by subject area, select the appropriate subject area from the menu and
click Search Directory.

or Su !
bIBGt Acute Care l
or K Cancer Care

Community Care
and Coun Equality/Diversity | Human Rights
T

Information Communication Technology
Learning /Intellectual Disability
Mental Health

12
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By Keyword

If you wish to search by keyword, select the appropriate keyword from the menu and click
Search Directory.
or Keyword ¢

Accident and Emergency
and Coun Action Research

Acute Care

Acute Trauma

Adolescent Health

Adult Nursing

Adwvanced Practice

Aggression Management

Alternatwe therapy

By Country

If you wish to search by country, choose from either Northern Ireland or Republic of Ireland
and click Search Directory.

View All

You can also click View All Directory Titles to list all projects on the database in
alphabetical order.

View All Directory Titles

Then select the project that you wish to find out more about from the list.

13



If Help is Needed

Guidance Notes

Guidance notes are available to help with completion of the database sections or fields.
These can be read on-screen or are available as a PDF document for printing.

Guidelines for completion of Dalabase Pro forma
(Pro forma as..PDE file)
M Paass prase D e o Tw e Tha moa ey el
m Fiagus prise S Lt P the o) wesd e Sharceyyy kel
AENDOCIad ELDIRIE  "e4ss #osr e e v e ooyt 8 sxpocied 5 a1 . sy o

A Projec) Lanchey  "eese smer e e of R R sn edds Tl e 5 5 e s
vimj Juh T - e e Tw o0 TEw of the Prisect Lssd
o Adciees - Peses eeer e ol sidress of Pa Progec Leed
(i} Pustiste - PRas ofter e 0 (00 B B et karees
(R TeRpnoee Masier - Pader efied [he iwiephone furbe of Te Prgec | esd
() Fan Maniee - Pedis oEe 8 Tae somber far e Promeol Liad
(1) E vl mle i - Pidin erter o @ el RESwd oF Pun Peaphd? | osd F appicates |

S Orpansaliofy Fess weT s of RGN i The GO e LTV Gl S I Sty
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Help and Support

Should you experience any difficulty in accessing or submitting your project to the database,
please do not hesitate to contact:

Republic of Ireland Users

Mary Farrelly, Professional Development Officer, NCNM or Sarah Condell, Research
Development Officer, NCNM on:

Telephone: +00353 (1) 8825300 E-mail: practicedevelopment@ncnm.ie

Northern Ireland Users
Bob Brown, Senior Professional Officer, NIPEC on:
Telephone: +44 (0) 28 9023 8152 E-mail: Bob.brown@nipec.n-i.nhs.uk
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Suggestions for Improvement

If you have any ideas or suggestions that you think would improve the database or make it
easier to use we would like to hear from you. Please contact any of the officers named with
your suggestions.

15
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Notes
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Notes
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Notes
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